
 



 

 

 
 
 

 

 
 

 

   

 

 

 

 
 

 

 

 
• TeamKids will ensure a Risk Assessment is prepared to identify potential emergencies that are relevant to the 

service. This will be reviewed every 12 months to ensure any change to circumstances that may affect safety or 

new potential emergencies that have been identified and are included in the risk assessment. This will include 

checking all evacuation paths/route, to ensure they remain clear, risk free and easily accessible at all times. 
Daily hazard checks will include these areas. If the path appears impaired, it will be cleared immediately and/or 

the school will be notified to address the matter immediately. 

• During an emergency procedure or drill, the Responsible person will ensure all children and educators are 
accounted for. This will be completed by use of headcount and roll call, including educator names. The most 

recent headcount will have been recorded on Fully Booked and therefore will be available for reference on the 
service iPad. The printed roll can also be used in the event of iPad being inaccessible, which will be taken on 

any emergency evacuation, lockdown and/or drill. The service mobile phone will also be taken and this will allow 

for remote access to internet or the TeamKids Head office, to provide backup access to information in an 

emergency. If a child or educator is noted to be unaccounted for, the Responsible person will commence 
searching for the person. If the evacuation/lockdown is a drill, the Responsible person / nominated educator will 

commence the unaccounted-for child process. If the emergency requires the attendance of emergency services, 

the Responsible person will notify and take directions from the lead emergency services agency.  
 
 
 



 

 
 
 
 
 
 

 

 
 

 

 

 

 

 

 

 



 

 

  
 
 

                                                                                                                                                                                                                                                           

                                                                                                                                                                                                                                                         

                         

 
   Children/person non-ambulatory, with injury or disability 
 
   The service will ensure that a path and process has been identified, to ensure a person who is non ambulatory, has 

   an injury or a disability, can be safely evacuated in the case of an emergency. The service will consider if the path 

   Identified on the emergency evacuation is accessible to all people in attendance or if further paths/manner of assisting  

   a person, is required. This may include wheelchairs, mechanical carrying tools or additional educator support. If stairs 

   are within the evacuation path, support may include a ramp available or other methods recommended by the school in 

   which the service is located. The Director of Service is responsible for identifying these requirements and will contact  

   their Regional Manager to determine an amendment to the current evacuation plan and process and/or purchase the  

   mechanical tools required. 

    
 

 

 

 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 



 

 
 
 

  
 

 

 

 

 
• Practice drills are to include: 

Ø The date of the drill 
Ø Session type (BSC, ASC or VAC) 
Ø Time of drill 
Ø If the drill was planned or without notice 
Ø Number of children and educators in attendance 
Ø Reflections on any issues encountered 
Ø Any child reflections 
Ø Any matters to be considered to contribute to amendments of the process if required  
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